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SEMESTER/YEAR NON-EMORY STUDY ABROAD PROGRAM PETITION
Center for International Programs Abroad, Emory University

DEADLINES: March 1 for Fall programs and October 1 for Spring programs

1. PREREQUISITES: Most programs have preconditions for approval, so students must meet or plan to meet the
specified prerequisites for the program they want to attend. In addition, CIPA requires that all petitioners for Non-
Emory programs:

Have and maintain at least a 3.0 cumulative GPA.

Be in good academic standing.

Enroll full-time at Emory the semester prior to their study abroad program.

Meet the minimum language requirement (if any) as specified in the program description.

. Have completed at least 3 semesters (48 semester hours or equivalent) of college level work.

AIVER: If you do not meet the above criteria, you can petition for a waiver by:

A. Obtaining two letters from faculty members supporting your request for a waiver; the letter from your Academic

Advisor (see below) can count as one of the letters.

B. Addressing your request for a waiver in your application essay — give specific reasons that support your

application to study abroad despite not meeting the specified pre-requisite, such as GPA requirement.
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2. PETITION: If you plan to attend a Non-Emory study abroad program, you must submit a petition to CIPA to receive
approval to transfer credit. Your petition must demonstrate a compelling academic reason for studying on a Non-
Emory program. Your petition will be evaluated by the ICIS Review Committee on 1) the appropriateness of your plan
of study to your overall academic plan, 2) the quality of the match between your goals and the opportunities that the
program offers, 3) the strength of your preparation at Emory, 4) the academic rigor and quality of the program, 5) the
level of cultural immersion or integration in the host country, and 6) academic justification for not studying on an
Emory program. TO COMPLETE THE PETITION PROCESS, PLEASE SUBMIT THE FOLLOWING TO CIPA BY
THE STATED DEADLINE:

d CIPA NON-EMORY PROGRAM PETITION FORM

Parts 1, 2, 3, and 4 — including ALL required signatures — SUBMIT ORIGINAL + 4 COPIES
Realization of Danger & Release Statement

Transfer of Credit form — SUBMIT ORIGINAL + 4 COPIES

Consent for Release of Information & Emergency Contact Information

Study Abroad Health / Emergency Information
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O LETTER OF RECOMMENDATION FROM YOUR ACADEMIC ADVISOR: Your Academic Advisor should indicate
that he/she has read and supports your petition to study abroad on a non-Emory program. Please arrange to pick up
the letter in a sealed envelope and submit it with the rest of your petition.

0 NON-EMORY PETITION QUESTIONNAIRE — SUBMIT ORIGINAL + 4 COPIES
The ICIS Review Committee will carefully review your answers to these questions, so this is your opportunity to make
your case to study abroad on a Non-Emory program. Please attach a separate, typed sheet (or sheets) addressing
each of the following questions:
1. What do you hope to achieve by studying abroad on this particular program?
2. What are your compelling academic reasons which cannot be met by studying on an Emory program?
3. What coursework or other academic experiences have prepared you to participate in this particular program?
4. How will your experience on this program enhance your academic and/or career goals?
5. Other comments, additional information in support of your petition.

TRANSCRIPT: Include an unofficial copy of your Emory transcript printed off OPUS—-SUBMIT ORIGINAL+ 4 COPIES

PROGRAM INFORMATION — SUBMIT ORIGINAL + 4 COPIES: To provide the CIPA office and the ICIS Review
Committee with information about your chosen study abroad program, please submit a brochure or a print-out of the
homepage of the program’s website.

O $300 DEPOSIT: The $300 deposit is required to process your petition. (The check should be made payable to
"Emory University.") The deposit will be applied to the $800 Processing Fee if you are approved to participate on a
Non-Emory semester program. REFUND POLICY: The processing fee is non-refundable unless your petition is
rejected or you are not accepted to your study abroad program.

0 PASSPORT PHOTOCOPY: Submit a photocopy of the inside page of your passport. If you do not have a valid
passport (or if your passport will expire within six months of the end date of your program), you should apply for one
immediately and bring a copy to CIPA when you receive it.




11/19/2007

3. EINANCIAL AID AND SCHOLARSHIPS: Students attending Non-Emory programs are not eligible to use Emory

financial aid and grants for study abroad. In some cases, federal and state financial aid may be applied to the study
abroad program, pending approval of the Financial Aid Office.

4. NOTIFICATION: The ICIS Review Committee will review your petition after the March 1 or October 1 deadline. If
your petition is successful, you will be notified of your provisional approval within a month of the deadline. If your
petition is not approved, you have the opportunity to appeal through the College’s Committee on Academic
Standards. Please refer to the website http://college.emory.edu/students/cas.html for instructions.

5. BEFORE LEAVING:

a

a

PROGRAM NOTIFICATION: You will receive an official approval letter from CIPA once you submit a copy of
your official acceptance letter from the Non-Emory program. If you decide to withdraw from the program, you
must submit a letter of withdrawal to CIPA.

PRE-DEPARTURE ORIENTATION: You are REQUIRED to attend the CIPA orientation session. Failure to
attend may result in you missing essential information. Failure to complete and return any required forms will
prevent the final processing of your application materials.

TRANSFER OF CREDIT: Approval to study abroad on a Non-Emory program does not guarantee that the
courses will transfer. Credit must still be evaluated according to University policies. For all courses you intend to
take abroad, you must consult the appropriate department at Emory PRIOR to your study abroad period and have
the approvals in writing on the Approval of Transfer Credit form included in this petition. If CIPA does not have a
signed copy of your transfer of credit form prior to your departure, you risk not receiving credit.

Students are allowed to transfer a maximum of 16 semester hours of credit per semester of work done on a Non-
Emory study abroad program. Emory will evaluate the credit that you earn on study abroad programs in
accordance with the policies that govern the transfer of credit (Emory College Bulletin).
= Courses must be taken for a letter grade.
= Courses must be of high quality and have a workload similar to a course at Emory.
= Courses must be academic liberal arts courses of the kind that are offered by Emory College (i.e. NO
engineering, fashion, food courses, orientation courses, etc.).
= You cannot duplicate work already completed at Emory.
= Agrade of “C” (2.0) or higher must be earned; credit that bears a “C-“ or lower will not transfer.
= Credit transfers in hours, not in courses. Therefore, a three-unit course taken abroad will receive three
units of transfer credit.
= Internships do not receive academic credit unless you have written pre-approval from an Emory faculty
member who will supervise your work and have been approved through CIPA for internship credit.

CIPA will review all transcripts and make a recommendation to the Registrar regarding the amount of credit that
should be applied to your degree. CIPA may require more detailed information about the specific courses taken
and will often consult appropriate departments at Emory as well as the study abroad program to determine the
appropriate transfer of credit. You should be prepared to answer questions about the courses and the work that
you have done and to produce course syllabi, materials, and assignments if required.

Credits for Non-Emory study abroad programs will be awarded as “transfer” credit only and will appear at
the top of your Emory transcript — grades will not be included in the Emory cumulative GPA. The titles from the
overseas courses will appear in this section along with assigned equivalents.

6. WHILE ABROAD:

O COURSE LOAD: You are expected to maintain a standard full load of classes (as defined by the host institution);

this will typically be equivalent to 15-16 credits at Emory.

U PRE-REGISTRATION: You will be notified by CIPA regarding pre-registration details for the following semester.

You are responsible for pre-registering on OPUS while overseas.

7. AFTER TERM ABROAD:

U OFFICIAL TRANSCRIPT: You are responsible for requesting that an official transcript be sent from the overseas

institution after your term abroad is complete. The transcript should be sent to the following address:
Center for International Programs Abroad * 1385 Oxford Road * Emory University * Atlanta, GA 30322

Transcripts delivered by students will not be accepted. The transcript is only considered “official” if it
comes to CIPA directly from the institution abroad.
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EMORY COLLEGE PETITION TO STUDY ABROAD

NON-EMORY PROGRAMS
SEMESTER or ACADEMIC YEAR

SFTa sTUDENT INFORMATION (Please type or printinink)  EMPL ID# (7 digis:

NAME: SSN #:
First Middle Last
LOCAL ADDRESS: HOME ADDRESS:
(Street, PO Box) (Street, PO Box)
(City) (State) (Zip) (City) (State) (Zip)
LOCAL PHONE: HOME PHONE:
CELL PHONE: DATE OF BIRTH: / /
month day year
EMORY EMAIL: SEX: O rFemale O Male
ALTERNATE EMAIL: CITIZENSHIP:  u.s. O other:
Q Yes, please make my contact details available to other Emory students upon request. D U.S. Permanent Resident

O No, please do not make my contact details available.

SCHOOL: (check one) Q Emory College Status during semester O Freshman [ Junior
O oxford College abroad: (check one) Q Sophomore U senior
Are you currently enrolled? M ves [ No GPA:

# of credits earned
MAJOR(S): toward graduation at Emory:
(including current semester)

MINOR(S):

VWU -ROGRAM INFORMATION

SPONSORING INSTITUTION:

(i.e. SIT, University of Rochester, etc.)

LOCATION OF PROGRAM:

(i.e., Chile, Ghana, etc.)

TERM: O Fall 200 Q) spring 200 U Academic Year 200 - 200
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ACADEMIC INFORMATION

Please complete and use this form when meeting with your Academic Advisor. Be as specific as possible and
use your best estimate for the list of courses you plan to take abroad and upon your return to Emory.
This form will not be used for registration purposes either at Emory or abroad.

List course titles List course numbers

Language courses
completed:

Courses you are
currently taking:

Courses you plan
to take abroad:

Courses you plan
to take on return
to Emory:

CIPA encourages you to obtain a degree audit review prior to departure for the study abroad program to help
ensure that you are on track for graduation and to help guide you in your course selection process abroad.
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SEVAWA! STUDENT STATEMENT (Please READ carefully and SIGN)

+ Do you have or have you ever had any honor code violation(s) (including plagiarism or other forms of academic
dishonesty)? OYes [ONo

¢ Has it ever been alleged through an RA or police report or meeting with a University official or hearing board that your
behavior violated the Code of Conduct? OYes [ONo

¢+ Do you have any appeals pending or any sanctions in progress? [0OYes [ONo

+ If“Yes” to any or all of the questions above, please attach a separate sheet with the details, including exact date(s) of occurrence,
violation(s), and sanctions completed.

CIPA will check the conduct code records of all study abroad applicants. The existence of a disciplinary record or current disciplinary
sanctions does not necessarily preclude you from studying abroad but will be considered in the overall evaluation of your application.
Even if you have completed sanctions, the violation(s) will still appear on your record at Emory. If you are in doubt about your conduct
record, please consult with the Office of Student Conduct before submitting your study abroad application. A list of FAQs can be found
at http://conduct.emory.edu/fag_general.html.

Authorization and Agreement:

+ | certify that the information on this petition is true and accurate.

+ | hereby waive my right of access to my completed petition, recommendation forms, and any other materials related to this petition.

+ lunderstand that if any information is found to be false, my petition to study abroad will be terminated, and the $300 deposit will not
be refunded.

¢ lunderstand that the Processing Fee for a Non-Emory program is $800; thus, | will be billed the balance from the Bursar's Office
before I can attend my study abroad program. (Fees are subject to change.)

+ lunderstand that transfer of study abroad credit is limited to 16 credits per semester and 32 credits during my undergraduate
career. Emory will award “transfer” credit only for the coursework taken abroad and only according to the policies that govern the
transfer of credit to Emory College: courses must be of high quality, have a workload similar to a course at Emory, and be
academic liberal arts courses of the kind offered by Emory College (i.e. NO engineering, fashion, food, orientation courses, etc.; |
cannot duplicate work already completed at Emory; credit transfers in hours, not courses. This transfer of credit requires that CIPA
receive an official transcript from an accredited academic institution, that courses must be taken for a letter grade, and that the
grades earned must be "C" or above.

¢ |l understand that | must complete and submit a signed Transfer of Credit form to CIPA before | attend my program abroad, or | risk
not receiving credit for my courses abroad.

+ | have read and understand the petition instructions and the “Release Statement” included in this petition.

Student Signature Printed Name Date

Mandatory Signatures:

| certify that | have read this student's study abroad petition, the Academic Information in Part 3, and the questionnaire
responses. | am familiar with the program this student plans to attend, and | believe that this student has academic
justification for applying to this Non-Emory program because of unique academic needs not met by an Emory program.

1. 2.

Signature of Director of Undergraduate Studies in major department Signature of Director of the Emory Program in relevant region or
country — if there is no Director, the CIPA Advisor can sign

Printed Name Printed Name

Department Date
3.

Date Signature of CIPA Study Abroad Advisor to the relevant region or
country

Date
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Emory University
Non-Emory Study Abroad Program

REALIZATION OF DANGER & RELEASE STATEMENT

Sign your initials next to each paragraph indicating that you read and understand the terms.

As attested to by my signature below, I, understand
that:

1. Emory University has made arrangements that will permit me to participate in and receive
academic credit for a study abroad program (hereafter the “Program”) that is not sponsored
or organized by or in any way related to or affiliated with Emory University.

2. Although Emory University is able to provide me with certain information regarding various
study abroad opportunities, Emory University does not warrant in any way the accuracy or
completeness of such information, including, without limit, information related to the Program.
| acknowledge and understand that Emory University had not undertaken an independent
investigation or assessment of any aspect of the Program, including without limit, the content
or quality of the academic program, instructors or facilities, the adequacy of the living
arrangements, or the safety of the location(s) in which the Program may be conducted. |
acknowledge that | have chosen to participate in the Program despite the foregoing and that
my participation is in no way required by Emory University.

3. | realize that international travel and study, including participation in the Program, involves
significant inherent hazards and risks, both foreseeable and unforeseeable, including travel
and work in difficult terrain and inclement weather; inadequate or unhealthy food and water
supplies; accidents or collisions involving planes, trains, buses, automobiles, or other modes
of conveyance; acts of terrorism, vandalism, or war; storms, earthquakes, or other natural
disasters; government restriction or regulation; theft or other criminal acts; and accident or
illness in remote locations without access to appropriate medical facilities. These risks and
hazards may result in serious physical injury, iliness, death, and damage to or loss of
property, and | assume all such risks.

4. In consideration of Emory University’s permitting me to participate in and receive
academic credit for the Program, | hereby release, covenant not to sue and forever discharge
Emory University and its trustees, officers, agents, employees, and students from all claims,
demands, liabilities, damages, and losses arising out of, or in any way related to, my
selection of or participation in, or in any way connected with, the Program, including, without
limit, to the extent the same arise from negligence.

5. | have read carefully and had the opportunity to ask questions concerning this document.

Student Signature Date
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TRANSFER OF CREDIT FORM
NON-EMORY STUDY ABROAD PROGRAMS

Student Name: Empl # (7 digits):
Email: Major/Minor:
Name of Non-Emory Overseas Program: Semester Abroad:

Please refer to the following website for the most updated list of departmental representatives:
http://www.cipa.emory.edu

DEPARTMENTAL FACULTY STUDY ABROAD REPRESENTATIVE, PLEASE READ THIS SECTION:

The student named above has indicated that he/she intends to take the courses listed below on a Non-Emory study
abroad program. Emory can only award TRANSFER CREDIT for courses taken on Non-Emory programs. However,
departments or programs can designate this transfer credit as fulfilling a General Education Requirement or credit towards
a major or minor. To seek such a designation, the student is required to provide you with a thorough description and/or
syllabus of the course(s) listed below. Based upon the information provided, you can then decide whether the study
abroad course is equivalent to a course in your department that meets a GER requirement or if it can be given major,
minor, or elective credit. (Please note that the Educational Policy Committee has recommended that departments and
programs approve appropriate study abroad courses for GER credit.) If you deem the overseas course(s) worthy of such
credit, please indicate the Emory equivalent course number(s) and check the appropriate box for GER, elective, minor, or
major credit. NO WRITING REQUIREMENTS MAY BE FULFILLED ABROAD. Also, please keep a copy of this signed
form in the student’s departmental file. PLEASE NOTE: Students are supposed to obtain approvals PRIOR to departure,
as part of the petition process; however, the selection of courses can change once a student arrives overseas, so
additional follow-up may be necessary after the initial approval process.

(Please check below)

Student completes these columns Faculty Study Abroad Representative completes these columns
Overseas Course # and Title List Emory General General | Minor Major Print Last Department Signature
(e.g., Psyc 5492) equivalent Education Elective | Credit Credit Name of Dept

(e.g., Psyc 301) Requirement | Credit Representative

l, (print name), intend to register for courses from
the above list which are approved by the appropriate department and the Center for International
Programs Abroad Office. | understand that if | take courses NOT pre-approved in writing, | risk not
receiving credit for my term abroad.

Student Signature Date
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EMORY COLLEGE
DIRECTORS OF STUDY ABROAD

Africa

Dr. Pamela Scully
Chair of African Studies
Callaway

pamela.scully@emory.edu

404-727-8818

Austria/Germany
Dr. Peter Hoeyng
German Studies

111 Trimble Hall
404-727-4614
phoeyng@emory.edu

China

Dr. Hong Li

REALC

1707 N. Decatur Road
hliol@emory.edu
404-727-2511

East Asia

Dr. Mark Ravina
Asian Studies/History
Bowden Hall 115
mravina@emory.edu
404-727-4025

France

Dr. Candace Lang
French & Italian

N Callaway Center 405
langcdi@emory.edu
404-727-6416

Israel

Dr. Benjamin Hary
MES

S310 Callaway Center
bhary@emory.edu
404-727-7942

*If the region in which you wish to study is not listed, please consult with your CIPA Advisor for guidance.

Italy

Dr. Judy Raggi-Moore
French & Italian

N416 Callaway Center
langirm@]learnlink.emory.edu
404-727-4566

Japan

Dr. Julia Bullock

REALC

1707 N. Decatur Road
julia.bullock@emory.edu

404-727-2168

Middle East

Dr. Gordon Newby
Callaway S314
gordon.newby@emory.edu
404-727-2717

Latin America

Dr. David Nugent
Anthropology
david.nugent@emory.edu
404-727-4164

South Asia

Dr. Rakesh Ranjan
MESAS

Callaway
rranjan@emory.edu
404-712-9934

Spain

Dr. Jose Luis Boigues
Spanish & Portuguese
504S Callaway Center
jboigue@emory.edu
404-727-4072

Russia

Dr. Elena Glazov-Corrigan
REALC

1707 N. Decatur Road
eglazov@emory.edu
404-712-8725
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CENTER FOR INTERNATIONAL PROGRAMS ABROAD
STUDY ABROAD HEALTH / EMERGENCY INFORMATION

Every Emory College study abroad participant must read, sign, and return this form indicating they
understand health issues that may relate to their participation on a study abroad program.

I. Medical Conditions
Emory College recommends that all students get a thorough physical examination before participating in study
abroad. Discuss with your physician your intent to study abroad and get advice for managing your physical and
emotional health while in another country. Describe your health condition (allergies, disabilities, psychological
treatment, dietary requirements, and medical needs) with your physician, and seriously consider the
appropriateness of your participation in study abroad in your chosen host country.

Actions:

1. If you have any medical or psychological condition that may require attention while you are abroad, discuss
this with your physician before going abroad.

2. Ask your physician if your medication will be readily accessible in your host country.

3. Take necessary medications (in original, labeled containers) and written prescriptions with you.

4. Itis advisable that you carry a letter from your doctor explaining the use of your medication so it is not
suspected as contraband.

5. Get necessary immunizations well in advance of your departure.

II. Medical Facilities/Services
Medical facilities and services will not be the same in every country. It is important to understand as much as
possible about the facilities and services in your host country before you should need them.

Actions:
1. Be sure you get information in your program-specific orientation about medical facilities and services in your
host city/country.

2. You will need to understand where to go for common health needs (i.e., cold, stomach ache, flu, etc.) and
where to go for emergencies.

3. You will need to know how medical services are paid for (i.e., out-of-pocket by the student, host country or
institution, insurance, etc.).

4. Understand your insurance coverage before going abroad (does your insurance cover you in another country,
what is covered, what is not, how to make claims, etc.).

5. You will need to know who to contact in case of a medical emergency.

lll. Disabilities
Students requiring accommodations for a medical condition and/or disability during a study abroad program
experience must submit an accommodation letter from the Office of Disability Services (ODS) to CIPA and/or the
host country Program Director before going abroad. The earlier the request is made, the more measures CIPA
can take to discuss accommodations in the host country. Please note: “reasonable accommodations” provided
on the Emory campus may differ and/or may not be available in the host country.

Actions:

1. Submit the Study Abroad Self Identification form included in your orientation packet to ODS. Please note: If
you have not already registered with Emory's Office of Disability Services, contact an ODS representative at
404-727-6016 (V) or 404-712-2049 (TTY).

2. Schedule an appointment with ODS to discuss services available in your chosen host country. ODS will
provide CIPA with an accommodation letter specifically for the study abroad experience.

3. After review, CIPA will notify you about the availability of your requested accommodations. If the requested
accommodations are not available in the chosen host country and/or institution, a CIPA representative, in
consultation with ODS, will discuss your options with you.
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IV. Mental Health
Not all countries have mental health support services similar to what we are accustomed to in the U.S. Thus,
students may not have access to mental health services in some countries. Whether students have utilized
mental health services in the past or not, it is important for students to know if, what, and where those services
are available in their host country.

Actions:

1. All students should be prepared for cultural adjustment before studying abroad. CIPA has a list of
recommended readings which will inform students about the cycle of adjustment to a different culture.
Although this information will not prevent students from experiencing cultural adjustment problems, it will
prepare them for the symptoms, the expected cycle, and some helpful advice for a successful adjustment.

2. Students who are currently, or have utilized mental health services in the past, should contact the Emory
Counseling Center before going abroad. The Emory Counseling Center should be advised as to your needs
so they can help you develop a health care plan while abroad.

3. Students who are currently involved with mental health services should seriously discuss the advisability of
participating in study abroad and issues related to cultural adjustment with their mental health practitioner.

V. Emergency Protocol
The majority of students participating in study abroad never experience an emergency while abroad. However,
any emergency is less traumatic when you are prepared to deal with it effectively and efficiently. It will make you
feel more comfortable if you take the time to prepare an emergency protocol when you arrive at your host
location.

Actions:
1. Carry some form of identification with you at all times (your name, your host country address, host country
phone #, copy of passport and visa).
2. Carry emergency numbers and contacts with you:
- local police
- study abroad or residential coordinator in host country
- parent/guardian/emergency contact at home
- Emory police and CIPA contact information
- Embassy in host country
- Insurance contact information
- physician and mental health practitioner at home
3. Know where the local hospitals are located and how to get there.
4. By preparing yourself to respond to different types of emergencies you will feel more confident that you know
what to do in the rare event that an emergency should occur:
- natural disaster
- medical / mental health injury or trauma
- civil unrest / terrorism
- criminal violence or trauma

| have read and understand the information provided in this Health Information document and know what actions
to take for support and assistance in preparing for my study abroad experience.

Student Signature Print Name Date
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CENTER FOR INTERNATIONAL PROGRAMS ABROAD

Student Name: Student ID #:

Study Abroad Program: Semester:

If you have not supplied CIPA with a copy of your current passport you must do so immediately. Contact your
CIPA advisor with questions.

CONSENT FOR THE RELEASE OF INFORMATION

For the duration of the period during which | am abroad in connection with my participation in an Emory University
approved study abroad program, | consent for Emory University to release to my parent(s) or guardian(s), or, if | am
married, to my spouse, (sign your initials at any/all statements to which you agree):

____any and all information directly or indirectly related to my health, safety, or well being that it becomes aware of;

any and all information directly or indirectly related to my academic record, grades, and/or registration;

any and all information directly or indirectly related to the financing of my education, i.e., bursar bill, financial aid, and
program fees;

| acknowledge and agree that Emory University is not required by virtue of my consent to release any information

concerning me to any person but rather is permitted to release such information that it determines, in its reasonable
discretion, is necessary or appropriate under the circumstances.

Contact Information: Name:

Nature of Relationship to You: O Parent [ Legal Guardian [ Spouse [ Other, please explain:

Street Address:

City, State, Zip:

Home Phone: Work Phone:

Email Address:

| understand that this consent may only be revoked in a writing signed by me and received by the Center for International
Programs Abroad, Emory University, 1385 Oxford Road, Atlanta, Georgia 30322.

EMERGENCY CONTACT INFORMATION

In addition, | authorize Emory University to contact the above person in the event of an emergency during my study
abroad program. If the above person is not the same person to contact in case of emergency, please provide additional
emergency contact information:

By signing below, | acknowledge that | have read and understood this Consent as it relates to me.

Student Signature Print Name Date




